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MS Excel
Student Note

Cell - The smallest part of a spread sheet, and an intersection of a row
and a column.

Row - a horizontal series of cells on a spread sheet.

Column - a vertical series of cells on a spread sheet.

Range - a collection of cells on a spread sheet.
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How to name a cell

At first you should
write the column
heading. And then
you can write the

row number.

» Activity 1

Copy down the given spread sheet and answer the following questions
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1. What is the Active cell on this spread sheet? ....................

2. Write the names of the highlighted cells in each color.
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